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Richard D, Metealf Franklin County Microfilming Boord
’ Administrator Bobbic M. Half, Chairman  Jesse D, Oddl, Yice-Chafman
Rickard B. Mercalf, Secretary
| Mng::cﬁuhy Dewey R, Stokes, Member  Joseph W, Testa, Member
TO: The Freoklin County Microfilming Board
The Franklin County Board of Commissloners
FROM: Richard D. Meteald, Administrator
DATE: Apdl 7, 1997

SUBJECT: 1396 Anpunl Report

In eccondance with Ohio Revised Code Section 307,805, we ans submitting hemwith the 1996 Annual Repart for the
Franktin County Microfilming Center, The report utlines the accamplishments aod goals of the Center and containg
the 1996 Produnion Repons for the Center and the satellite operations of various County agencies, Included are the
appropriations and expenditures for fiseal yzar 1996 and {he 1997 budget request with the subscquent approprintions,

The Microlilming Center has experienced anowker year of record production. Neatly 6.5 million pages of histoty
reconds were filmed, fepeesenting a 44 percent increase over Jast year, Neerly four times o3 many are being filmed
npw than at the inception of this Adsninistration, [ would like to take this opporeanity to commend Direcior Marvin
Farley, Supervisor Robert Beacom nnd their stall and highlight some oF theit ather aceemplishments:

*  The long awaited ion project was complewd, With the cooperation of the Commissionets and the
Auditor's Offize and Lhe serviees of Public Fagilitics Management, alterations were completed and our move
Into the new arca was on Jarmeary 31, 1997, The cntire stalT is most appreciative for the much needed space,
It allowed the eatiie Center operation (0 be situated on the 1914 Moor.

. Modifications and repairs were initiated in the basemans of the Counhouse Annex to the area that will sbon
heuse 1he County's afT site master film reconds. The move will 2llow the masters (8 be in closer proximiry
to the Cener while Ining approptiale climae requirements for wicrofitm slorage. Again, we

jate (he hielp and cooperation of the Commissi und Public Fagilities Management.

*  The following capital equipment items were purchased:

One high volume reader printer (Recorder)

Two microfilm jacket inserters (Probate)

One micrafitm splicer (Microfitming Center)

One microfiche cutter (Microfilming Centar)

Three eoll fitm viewers (Microfilining Cemer)

One reader prister (Child Suppon Exforcement Agency) *
One reeder primer {Proseculor) *

* These items wete purcharsd far agencies using heir non-gencral funds,

& A substantal | way fealized in safellite camera production,

————————————— —————
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*  The Center continued 1o realize the benefils of retaining an in-house technician. Approximately $85,000 ix
being saved lly on service ag for major equipment alooe. About 150 ther pieces of
equipment are serviced in-house es well. Another n.dva.nr.nge sa s:yuﬂmru decreass In downtime dus 1o
pmvenlnm maimenance, the ahn.hty to do major mpau's wh:n equipment is not in use-ead fasier responss
1o service calls. A 52 percent & it prod f downtime was accompllshed (his year due
in past 1o these elfons,

. More than 3,400 cubic fest of reconds were recyeled wrilizing the County’s reeycling program.
Future chjectives for the Microfilming Center include:

*  Trsfer master Glm records stored at the Ohio MHistarical Society to the new penmanent location in the
Couwthouse Annex,

*  Finelize purchases of new and replacement equipment appropristed in the 1997 Operating Dudget.

. Study the feasibility of acquiring an in-house COM fer. This equip transfers computer generated
data lo microfilm, sliminating the need (o have staff manually hilem documents, In recent years, the Center
hes spent as much 9 $36,000 annually on general fund agencies alone for this service. In addition to the
current use of producing icdexes, the equipment would be used to create [ilm for peemanent record retention
when fulure imaging systems are in place. This will ensble 1he Center 10 provide expanded scrvices in

confurction with a decrease In filming time requirtments.

. iniliete fitming for non-general fund agencies an a coat-per-project basls when history filming is sulficier Jy
cutrent,

* Endeavor to consistently enhance produciion quabisy.

In 1996, over |4 million daily sowree and history records were lilmed by the Microfilming Center and various other
County sgencies, As of Deccraber 31, 1996, the total numbae of images produced since the entablishment of the
Microfilming Doard in 1985 are;

History 32,901,431
Daily Sourge 51,996,780
Total 84,898,211

A8 we conclude another fruitfal year, penuine gratitude iy extended to all who were associated with and had an
mpact on the achicvements of ks oflice. Acknowledging the members of the MicroRlming Board for their steadfast
support and the continulng synergy of the Commissionary, the stafl and | are pleased to have just expericneed the
most producive year since the inceprion of the Mictoflming Center.

Sincerely,

oy 4

Richard B. Metcalf
Admitistrater
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MICROFILMING CENTER PRODUCTION REPORT

From 01/01/96 to 12/31195

105mum Step and Repeat Camera Fiche Dupes  Images
Dally
Recorder  Daily Sheets 38 38 4,800
Finaneing Statements 287 2,296 57,400
Official Records 3128 131,376 625,600
Soldier’s Discharges 5 i 1,000
Work Verification Forms 25 0 __43800
Recorder Totals 3483 133,724 693,600
Treasurer Addmess Change Cards 71 71 14,200
Total Dally 3,554 133,795 707,800
History
Auditor Voucher Index, 1932 2 2 400
Clerkof  Appeals Bonds, Books 6-10 21 63 2,100
Courts Appeals Cases Index, 1992 1 2 200
Bond in Attachment, Book 4 5 15 500
Bond in Bastardy, Book 1 3 6 Joo
Bonds 8 16 800
Civil Case Indexes, 1984-1988,1990-1591 7 14 1,400
Civil Case Index, Miscellancous 1949-1970 2 4 400
Civil Docket Books, 1951-1980 1,546 3,092 154,600
Civil Notices, July-Octaber 1996 ki 38 7,600
Common Pleas Transfer of A fidavils 7 2 700
Crimingl Case Indexes, 19891991 3 [3 600
Criminal Notices, January-October 1996 212 212 42,400
Divorce Cases Index, 1990 1 2 200
Divorce Receipt Book, 19201970 2 2 400
Damesiic Cased Index, Miscellaneous 1938-1955 1 3 200
Expunged Cascs, 1993-1994 224 0 44,800
Expunped Cases Index, 1993-1994 20 0 4,000
Injunction Bonds M 68 3,400
Justices’ Oaths and Mayor's Centificates 2 6 200
Justices® Qaths Record 2 4 200
4
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MICROFILMING CENTER PRODUCTION REPORT

From 01/01/96 to 1231196

105mn Stcp and Repeat Camera Fiche Dupes Tmages
History Continued

Clerk of Juvenile Cases Index, 1989 1 2 200

Courts Juvenile Docket Books, 1960-1988 233 699 23,300

Notary Cornmissions, Book 110 2 9 200

Parentage Cases Index, 1989 2 2 400

Pending Suits Index, 1844 & 1888 10 30 1,000

Recciver's Undertaking 14 28 1,400

Recognizance in Habeas Compus 2 4 200

Undertaking in Error 6 12 600

Witness Blotter 3 2 300

Clerk of Courts Totals 2412 4,364 292,600

Probate Adoptions 100 200 10,000

Prosecutor Juvenile Cascs 996 936 199,200

Recorder  Deed Index Books 18 54 1,116

Miscellaneous Record, Direct Book # 7 1 6 100

Veterans Discharge Books 2 132 2,200

Recorder Totals 41 192 3416

Total Hislory 3,551 5,754 505,616

5




MICROFILMING CENTER PRODUCTION REPORT

Fram 01/01/96 to 12/31/96

16mm Rotary Camera Rolls Dupes Imnges
History
Auditor Payroll and Welfarc Warrants, 1994 1 1 14,662
Property Record Cards, 1987 25 25 295,661
Vouchers end Attachments, 1992 _2 _2 4,858
Auditor Totals 28 28 315,181
Clerk of Appeals Cases, 1992 80 80 253,872
Courts Civil Cases, 1986 1 1 3,061
Civil Cases, 1987 36 36 214,276
Civil Cases, 1988 75 75 447,382
Civil Cases, 1990 173 173 1,021,006
Civil Cases, 1991 152 192 1,122,345
Criminal Cases, 1989 28 28 85,401
Criminal Cases, 1990 103 103 363,853
Criminal Cases, 1991 129 129 487,568
Dependant Parentage Cases, 1990 17 17 114,123
Dissolution Cases, 1990 20 20 128,894
Divorce Cases, 1990 103 103 377406
Divorce Receipt Books, 1920-1970 3 3 8,029
Grand Jury Testimony, 1940-1955 1 1 3,046
Juvenilc Cases, 1989 119 119 362,976
Juvenile Cases, 1950 16 15 110,437
Miscellancous Civil Cases, 1949-1970 57 57 162547
Misccllancous Domestic Cases, 1938-1995 45 45 143,689
Parentage Cascs, 1989 15 15 46.137
Clerk of Courls Todals 1213 1213 5,456,548
Total History 1,241 1,241 571,729
[3




MICROFILMING CENTER PRODUCTION REPORT

From 01/01/96 to 12/31/96

Aperture Card Camgera Masters Dupes Tmages
Dailly
Recorder  Condominium Plats 417 1,668 417
Plats 206 1,030 206
Recorder Totals 623 2,698 623
Total Daily 623 2,698 623
History
Auditor Tax Plat Maps 3,547 17,135 3,547
Facilities  Structurc Blucprints 4,670 9,340 4,670
Management
Tots] History 8217 27,075 8,217
7




MICROFILMING CENTER PRODUCTION REPORT

From 01/01/26 to 12/31/96

105mm Mierofiche Duplicator Fiche Duplicates
Computer Output Microfiche

Audltor ARMS 1,932 135

CAPS 2,443 0

Manufactured Homes 13 13

Miscellancous Accounts 1,562 153

Auditor Totals 5,950 501

Board of  Audil Registration 1972 0

Elections  Clerk of Courts List Alpha Sequence 140 721

Board of Elections Totals 2,112 721

Clerk of Case Dispositions Alpha and Numeric 16 48

Courts Civit Index 1,230 24,060

Criminal index 477 1,404

Domestic Index 800 6,280

Juvenile Index 739 2,055

Miscellancous 116 AR

Clerk of Courts Totals 3378 33,895

Data Miscellancous 1,533 0
Center

Recorder  Deed Index 673 1346

Financing Statements Index 565 3,231

General Index 5,127 149,852

Partocership Index 18 369

Precorrections - Financing Statemenis Index 2 6

Precorrections - General Index 18 51

Veterans Graves - Name/Cemetery 181 362

Recorder Totals 6,584 155217

8
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-~ MICROFILMING CENTER PRODUCTION REPORT

From (1/01/96 to 12/31/96

105mm Milcrofiche Buplicator Fiche Duplicates
Computer Output Microfiche Continued

Treasurer  Alpha Index 174 2,204

Tax Duplicates 1,433 25,008

Tax Payments 423 73

Treasurer Totals 2,032 27,925

Total Computer Output Microflche 21,589 218,259

Dupllcates Only

Aunditor Miscellancous 319 319

Clerk of  Expungements 18 18

Courts Juvenile Expungements 228 684

Misccllaneous 5825 5978

Clerk of Courts Totals 6,071 6,680

Misc. Miseclloneous 266 426

Prohate Miseelloneous 2,808 5,616

Soft Jockels 2,118 4236

Probate Totals 4,926 9,852

Prosecutor  Miscellancous a5 25

Recorder  Miscellaneous B,423 8,478

Plat Book Jackets 656 656

Recorder Tolals 9,079 9,134

Sherill Miscellancous 7 8

Total Duplicates Only 20,693 26,444

9




=+SATELLITE CAMERA FRODUCTION REFORT

From 01/01/96 to 12/31/96

105mm Step and Repeat Comera Fiche Dupes  Images
Daily
Auditar Transfers and Conveyance 302 3,207 60,400
Various Records 24 45 4,300
Vendor's License X} _53 10.600
Auditor Totals 379 3,305 75,800
Clerk of Appeals (AP-1) 1454 4,362 290,800
Courts Civil (CV-1) 4,838 24,190 967,600
Civil Nolaries (CV-2) 35 35 7,000
Civil Notices (CV-3) 269 269 53,800
CSEA Billing Repott (CY-5) 15 15 3,000
Jury Vouchers (CV-6) 4 4 800
Notary Signature Cards {CV-8) 10 40 2,000
Criminal {CR-1) 2412 19,296 482,400
Criminal Natices (CR-2) 310 310 62,000
Criminalffuvenile Expungemeats (CR-3) 623 1246 124,600
fubpoenas (CR-4) 8 16 1,600
Domestic (DR-1} 3947 42,821 789,400
Juvenile (JU-1) 4,777 48911 _ 955,400
Clerk of Courts Totals 18702 141,515 3,740,400
Prosecutor  Cose Files (PR-1) 2,870 2,870 574,000
SherdlT Detective Bureau 362 724 72,400
Total Dally 22313 148,414 4462,600
Histary
Clerk of  Appeals (AP-2) 295 590 59,000
Courts Miscellaneous Domestic {DR-2) 281 843 56,200
Cletk of Courts Totals 576 1,433 115,200
Total History 576 1433 115,200
10




SATELLITE CAMERA PRODUCTION REPORT
From 01/01/36 to 12/31/96

I16mm Rotary Camera Rolls Bupes Tmopes
Dally
Auditor Personal Property Tox 229 69 570,50
Probate Various Records 319 120 569,517
Treasurer  Checks ] 0 1323595
“Tota: Dally 626 189 2,464,506
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EQUIFMENT DOWN TIME REPORT
From 01/01/96 to 12/31/96

#  Equlpment Description Location Down Hours
1 Hybrid Step and Repeat Camera Auditor 1]
2 Dotumate I Step end Repeat Camera Microfilming Centcr 51.50
3 Daupgrephix Step and Repeat Camera Micmfilmiog, Center 8.00
4 Image Sysiems Step and Repeat Camen Microfilming Center ]
5 Extek Step gpd Repeat Camera Domestic Rclations 4.00
&  BExtek Step asd Repest Camern Juvenile 50
7  Extck Step and Repeat Camer Appeals 75
§  Extek Step and Repeat Camera Criminal/Civil 1.25
9 Datagraphix Step and Repeat Camera Criminal/Civit 5.50
10 Hybrid Step and Repeat Camera Froscentor 5775
11 Datagrophix Stcp and Repeat Camera Sheriff 0
13 Xidex 16mm Rotary Camera Auditor 0
14 Xidex 16mm Rotary Camera Auditor 9,25
15 Xidex 16mm Rotary Camera Board of Elections .50
16 Kodak 16mm Rotary Camera Microfilming Center 9.50
17 Kodak !6mm Rotary Camera Microfilming Cuuter 0
18 Kodak 16mm Rolary Camen Miemfilming Center B.75
19 Kodak 35mm Planctary Camers Microfilming Ceater o
20 Tameran Aperiure Card Camera Microfilming Center /]
21 Kodak 16mm Rotary Camera Probate 8.00
22 Xidex 16mm Rulary Camern Probate 335
23 Xidex 16mm Rotary Camera Probate 0
24 Xidex !6mm Rotary Camera ‘Treasurer 59
25  Allen Products Film Processor Mierofilming Center 10,75
26  Ozalid Roll Film Dupticator Microfilming Center S0
51 Kodak |6mm Rotary Camerm Mitrolilming Center 25
52  Kodak 16mm Rotary Camern Microfilming Center ¢
53 Kodek {6mm Revary Camera Microfiiming Center 0
Tota! Produetion Equipment Down Time 1831.00

* Equipmenl identification numbers are not always sequential

12



¥ DAILY SOURGE IMAGES PRODUCEL PER OFFICE

l Records reduced o film by participating offices eliminating the need for history filming.

3,740,400

Clwk of aurls  Tremaurar Recarder Auditer Prozeculst Bronais Shwnit

TOTAL = 7,635,529

Daily Recorder records are filmed by the Microfilming Center
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lD."-\ILY SOUHCE IMAGES PHODUCED FIVF Yu‘«F{ T'%END

!1(

=

1992 2,584,229 | 755,044 | 244,213 | 324,828 | 283,180 | 666,500 | 58,185 | 24,100
1093} 2,632,800 | a17,457 | 384,845 | 272,088 | 373,200 | 587,900 | 74,930 37,000
1a84| 2.092,000 | ¢38,008 | 377,794 | 93eme7 | a39a,600 | 208800 | 108,953 | 142,808
1985] 2,831,798 | 599,300 | 428,207 | 244,135 | s0s,000 | 147,600 o 15,800
1908) 3,740,400 | @9a,223 | ses.017 | 948,394 | s7ap00 | 72,400 0 1,338,195




I_ HISTORY IMAGES PRODUCED BY THE MICROFILMING CENTER

TOTALS

T

5,864,348

219,128

3,418

TOTAL = 6,400,762




HISTORY IMAGES PRODUCED BY THE MICROFILMING CENTER

PERCENTS

CLERK DF SOUATS 3.52%

RECOKDER, C.04%

AUDITDR &8
PROBATE 211%

© PROSECUTOR X111%
FACIUTIES WANMIGMERT ooTw
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g HISTORY IMAGES PRODUCED - FIVE YEAR TREND

6,400,762

4,455,837

2,683,527

2,085,934
1,762,287

1992 1993 1994 1995 1996
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APPROP.
LEVEL

3510

FINAL 1996 APPROPRIATION STATUS REFORT

DBIECT TOTAL

ACCT, AFPROTRIATION

MICROFILMING CENTER

1000 PERSONAL SERVICES 44836900

H PERS CONTRIBUTION €0,761.00

1130 MEDICARE TAX 627200

1500 MATERIALS AND SUPPLIES 95,500.00

1000 SERVICES AND CHARGES 10405000

4000 CAPITAL OUTLAYSE 32,200.00
TOTAL HIATD0

EXPENDITURES

H1333.60
LR E )
4917
0524.14
83,860.84

2000408

S89.91425

TOTAL
ENCUMBRANCES

manr
340

AYAILABLE
BALANCE

§58140
25171

1 M627
24,404,569
1991].06

3lsss

3679138




N A BN B B B B B BN A B En E PE XY B
SUMMARY OF FUND APPROPRIATION FORM B2
1907 OPERATING BUDGET
AGEHCY Microfiming Conlor DATE PAEPARED OR REVISED Soplombor 3g, AEDE
ORG DESCAIFTION  pin
FUNGHNO, 019000
£aG NO, as1
FYos FY 05 FYos FYos Fro7 Yoy FYe7
AGTUAL QRIGINAL TRANSFER, | APPROPRIATION | conmnumIoN EXPANDED TOTAL
EXPENDITURE | ARPROPRIATION | SuPPLEMENTAL |~ DECREASE REQUEST NMECUEST REQUEST
OR ANNUALIZED 223.4) (5+6)
APPROPRIATION
ACCOUNTS COLUMN 11 COLUMN 2 COLUMN #3 COLUMN #4 COLUMN #s5 COLUMM g8 COLUMN 87
100 PERSONAL SERVICES 3408367 $448,365 $445,355 $13.588 3481953
1100 FRINGE BENEFITS 0 0
1120 PERS 55292 60751 80,761 1,841 P E
1130 MEDICARE 4553 8272 [Fi] 197 5469 b,
1150 UNERFLOYMENT COMP, 0 0
1978 WORKERS COMP. [ 9
1500 MATERIALS & SUPPLIES 70,759 85,500 95500 95,500
2000 SERVICES & CHARGES 70,720 104,080 104,080 104,080
3000 GRANTS L] 0 _l.
4000 CAPITAL EQUIPMENT 66,856 32200 WA NiA NA §0,005 sugas |
4500 DEBT SERVICE 0 kXt
4700 CASH TRANSFER 0 G
OTHER 0 [
TOTAL $678,547 $ITNTE o 0 $714,078 384,69 $709,668




OVHER EXPANDED REQUEST FORM B4
1997 OPERATING BUDGET :
[USE A SEPARATE FOAM FOR EACH REQUEST)

PRICAMTY 1 [
AQEHCY Miczoftning Carlor DATE PREPARED OR hy j
ORG DESCRIPRON  pa o b
FUND NO. L10000 s ¢
ORG Mo, astg 4

I Fiaasa [t the emount of requast in the epproptiate sxpenss sceount:
1000 Perzanal Sarvicas DapLiGivisien Micrefilring Comer
1100 Fringe Beneilts
1120 PERS
1330 Madicery
1160 Unamploymant Comp.
1370 Workers Comp.
1500 Matariads & Supplies
2000 Sarvices & Chargas
3000 Granty
4700 Cesh Transter
ther:
Total Request:

E.......Iai.%.[:é

It Justifiestlon: (I de purposs and need for requast and eny cost sevings, if app Atach sddilonal pages 1 ¥.}

Ja 1994, the Mierofiming Board approved a $4,000 Incroass for ha Conter's technidan selary, That amount then substantially reducsd
[ncroases jor cthar porsannel.

So0 attached,

1. Adverss impacts, If nat app d: {Atisch additfonsl pages if Y.

So0 atiachod.

IV. Show calculations: {Atiach sdditions! pages if neceasary)
$4,000 Parsonal Sarvicas
$4,000 x 13.55% PERS rate = $542 PEAS
$4,000 x 1,45% modicara rate » $58 Modicars

20




OTHER EXPANDED REQUEST FORM B3
1997 QPERATING BUDGET
[USE A SEPARATE FOAM FOR EACH REQUEST)
PRICRITY 2

AGENHCY Miczofiming Cartar OATE PREPARED OR REVISED Oclober 4, 1086
ORG DESCRIPTION a
FUND HO. 018000
ORG NO. 3510

Please {iat the amount of requrest in the appropriats axpensa sccaunt:

1000 Parsonal Sarvicos $g.588 Deptmivislon Microfiming Conlar

1100 Fringe Bansfits _

1120 PRS 1209

1130 Medlcara 139

1150 Unsmployment Camp.

1170 Workers Comp,

1500 Materials & Supplles
2000 Sorvices & Charpes

3000 Grants
4700 Cash Transfer
Sthors _
“otal Asquest: 311,02

=

Justdlestion; (Inctude purposa end nead for roquast and 2ny cost savings, If epproved, Autach edditienal pages I necessary.)

In 1897, wo would lko b Ivrepse the part tma hourly wage 1o $7.2% from $6.00,

Sog aitached.

=

Soa attachod,

Adverse Impacts, If nol approved: {Attsch addltions) pages H necessary.,)

1¥. Show calculstions: (Autsch addtifonsl pages if necesaory}

$1.25 por hour Incroaze x 20.5 hours per wosk X 52 wotks X 5 posidons » $6,588

39,582 x 13.55% PEAS rate ~ $1,299 PEAS
£0,588 x 1,45% modcarn rale = $130 Modcare

2]




September 3, 1996

Robert Johnson, Finance Discctor
Franklin County Commissioner”s Office
373 South High Street, 26th Floor
Columbus, Ohio 43215

Decar Bob,

The Microfilming Doard, this year, approved a $4,000 annual salary increase for the Center's
technician upoa my recommendation. At the current £13.10 per hour rate, this is still substantially
lower than comparable positions in the industry, This position was created to cut down on costly
outside maintenance contracts and rcpairs, with savings cstimated at $80,000 annually. Also, we
have a considerable investment in that persons training and cxpericnce, It is our intent 1o
cventually moke the position salary more compalible with the experience, skills end training
required for the job, By using that $4,000 in 1996, other deserving stalf persons were deprived
of raises. We would appreciate a $4,000 inercase to our personnel fund to make up the difference
and grant increases as appropriate.

Another problem we are having is we are unable to get and keep qualified part time people at
$6.00 per hour, These are the document preparers/camera operators/quality control stafT requiring
certain skifls that work 29.5 hours per week on the 23rd floor project. The fitst food restaurants
arc hiring ot $6.00 per hour and provide {ree food and parking. The college students and retirer:
who find our flexible hours perfect for their schedules, 0o longer acsept our positions becouse
of salary ond parking expenses. We propose a $1.25 per bour inereasc to $7.25 or an amount of
approximately §9,500 for the five part timers. This projeet should continue for the full year,

‘Your consideration will be greatly apprecinted.

Sincercly

Richard B. Metcalf
Administrator
RBM/mf




CAPITAL EQUIPMENT REQUEST FORM B3
19§7 OPERATING BUDGET
{00 HOT IHCLUDE CAPITAL LISTED OH FORM BJ)

AGENCY Micrfilming Canter PAGE HUMBER 1001

ORG DESCRIFTION  pa DATE PAEPARED OR REVISED Soptombor 3, 1096
FUND HO. 010000

ORG NO. 3510

{UST IN PRIORITY ORDER, HIQHEST TO LOWEST)

DEPARTMENT/
ITEM DESCRIPTION:  Dffico Chalrs NR: R DIVISION: Mecrofiming Contar
UHIT CO8T: 1850 arv; 2 TOTAL COST: 3700

ASSET TAG NUMBER:  1-262803,2.fUnknown

Justiication: {fnclude purposaiesd for equipmont and any cost savings, If appraved. Attech additianal pages if necessary}

Two of the chalrs thit weta purchasad whon we mavad Jnto e facility have broksn and are pet repalrable, Those will ba replaced with this
foquest,

Adverso impacts, T nel approved: [Atiach additional pages Il nacassary.}
Thara will ba a shorage of safe, usablo chalm in the Micrefilming Ceetor,

DEPARTMENT/
ITEM DESCR{FTION:  _ HR: MViSI0N:
UNIT COST: aTy: TOTAL COST:

ASSET TAG HUMBER:
Justicatlon: (Include purpossmeed for equipment and any cost savinga, If epproved. Attsch addltional pages i nocessary.)

Ad pacts, i not approvad: (Attach additfena! pages i necessary.)




MCROFALMING EQUIPMENT FORM 87
' 1997 OPERATING BURGET

N

AGEHCY Microfiiming Cantar PAGE NINABER lal2
OAG DESCRIFTION  nfa CONTACT NAME Marvin Farday
FUND HO. 010000
QR4 HO, 3510 DATE PREPARAED OR REVISED Delobar 8, 1856
{LIST IN PRIORITY ORDER, HIGHEST TO LOWEST)
DEPARTMENT!
{TEM DESCRIPTION;  Microfim Reador Printor DIVISION: Clor: of Courta/hveniln

NR: N
UNIT COST: 37500 ary; 1
ASSET TAG HUMBER; pfa

TOTAL COST: 37,800

Justificatian: (keluda purpesenssd for equipment and any cost savings, i spp d, Attach ad | pagas If ¥}

Dun 10 a combinaden of the impl ion of tho Franklin County Justico Systom and Juvonile Tracking Systom, JuvonDo Division has seen a
26% incroase In naw case flings alona. Thelr eumont reader prinera ara boing everlaxod o moat the Incroased damand,

Advorse impacts, if nol epproved: {Attnch addhlone! pages i nocessary.)

- Loss ef preduetivity and poor servi¢o lo efionts, the Coutt, and other agancies doskring lnfarmaticn.

n .

-1 In curant

BEPARTMENT!
DIVISION: BocordapMicrographics

=

ITEM DESCRIPTION:  18mm Rotary Camora kmage NR:
Markpr
Computer Assistod Raidsyal
Eotem

UNIT COST: 31,858 ary:
$2ane

ASSET TAG HUMBER: pa

1z

TOTAL COST: 38,565

Il

Justification: {Includa purposamesd for equipmanit and any cost savings, If approved. Atlsch addidonnl peges If necessery.,)

16mm Relary Camora kmago Markor « Floll fifm wilk roplaca micmfiche as the madia for back up tatrloval and olf site storage of raesrdod docamanis
undar tha naw Imaging system. The imago markor |s an accesscry for an exlsting rolary camara. Tho atlachmant will allow for automate retrioval
of spacific decuments by document numbar whan procassed by a rasdor prntar.

Compuler Assistod Ratrloval Systam + A computor assiatod rairioval | 3y3tom Is an atiachment to an oxdsting reador prinler that snables automaric
retrioval of recorded documents by documont numbar. it worka bn con) with the [miapo markar nequested abova.. This equipment will ba usad
to back up the imaging tyitem for customer copy taquast in the avont of syvom faikite,

The roll flm prozass [ lass labor inteneive than the micraliche procass. Wa estimate that four man hours will be waved by the Micrafliming Cantsr
par day by liming the Recordar's documenta In this formal. This wil roe a filmar 10 do oihat jobs In the Comer and enablo us to batler address
tho backlog of filming projects to bo compfotod.

Advorse Impacts, [ nol aparoved: {Attach addillonsl pagas If necessary.}

If this roquoat s pat epproved theta will be no feasibla altemate methad avafable to reideve documents in the Gvert of system faikire within the
imaging natwork. Each rolf wil hava approximataly 12,000 imagas and it would bo axromaly diffieult 1o focato a documant menually.
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MICROFILMING EQUIPMENT FORM BT

1997 OPERATING BUDGET
AGEHTY Mecroitming Sentor PAGE HUMBER 2qal2
ORG DESCRIPTION  pa CONTACT NAME Marvin Farlay
FUND ND. 010000
ORG Ho. 3510 DATE PREPARED OR REVISED October 4, 1698

{LIST {H PRIOAITY ORDER, HIOHEST TO LOWEST)
DEPARTMENT/

ITEM DESCRIPTION:  Low Velumo Roador Printer NR;: R DIVISION: Domaatic Assignmont
UNIT COST: 9,008 ary: 3, TOTAL COST: 13000

ASSET TAG HULIBER: 57458
dJustilication: (Inefuda purposameod for oquipmont snd any cost savings, If approved. Atinch eddidonal pages If necessary.)

Thia olfico Is axposincing changos duo 1o he Juvonile Tracking and Franklin Gounty Justics Systoms gaing on line, They hava boon going down
o floor to gol rocoits hem the Clerk's Offico. The Incroased acthity fs. making this mora ditfiewlt. This roquost will replace & <ry silver roador
peintor that ls only used lor iowing bacauss prini quality Is inacceptable, Cost savings would ba mafzcd tuough mem stfident use of employee
lima.

Adverse Impeets, it not epproved: [Attach addlilinel pages i Y.

The office will havo 10 continuz 1o operato 23 they curenty de. This is Bme consuming and Enconvasiont Jer beth officas.

DEPARTMENT
ITEM DESCRIPTION; Micreficha Dupticatar a DIVISION: Microfilming Contor

KH:

UNIT COST: 35000 a3 TOTAL COST: 5,000

ASSET TAG NUMBER: 2835
Sustilicatlon: {Inciude purposenoed for equipmant end eny cost savings, i approved. Attsch sdditionsl pages If necossary.)
Tha high voluma duplizator wa heve now are designed 1o run muliipla fiche from computer genaratod fols. It Is na bongar pessible ko gel these
ficho In thls format. Thoy soma lo cut form now. It would require & (ul ime cporator to compialo soma of the largor prejacts manually, The naw
nquipment can ba purchasod with an attachmant ta run stackod cut ficha, tharoby saling the prebiom and allowing fastor complation of amallar
projects. Another option available 1o us I 10 oLisource tha large projects for duplication os wo hava boen doing this yoan.

A secand Jactor [n makdng thit raquazt Fs tho age and rollabiliy of the twa duglicaters new Inuse. Ooe 19 years old and the one 1o boe reptaced
ix 16 years old, asmming they wors new whon purchased.

We intond 1o taplacn 1ho olsost ane now and 1 paseibly phaso out tha othar maching, This will dapord upors tho usa of Imaging theaughout the
c::x:n impacts, [l not spproved: (Attach edaitional pagas i necessary.)

« Addtional cost i oulssutco projects,

~Tum arcund tme ks significantly ncreased.

- Raquast for copies of thosa fiche can bo sporadic. This makes it ditfioult o dotarmine how many copies we required, It is nOEeIsary 1o vither
orar Mora coplas than ar eequosted o to ga thiough the procsss agaln,

25




MICROFILMING EQUIPMENT FORM B-7
1097 OPERATING BUDGET

ACENCY Aucitar PAGE HUMBER Lol
ORG DESCHIPTION  REAR CONTACT NAME ' Tony Frissora
FUND O, 80000
ORG No. 1240 DATE PREPARED OR AEVISED  Soplsmber 3, 1008

{LIST \H PRIORITY ORDER, HIGHEST TO LOWEST)

DEPARTMENT/

ITEM DESCRIFTION:  Micreficha Raader Prister HR: N DIVISION: Rosl Estato
UNIT £ST; 38,000 aTY: 1 TOTALCOST:  $8000

ASSET TAG HUMBER; pfa
dustifeation: {fndeds purpose/eod for equipment snd sny cost savings, I spproved. Atiach additional pogas if necessary.)

Vith additlonal rocards belng finad the noad t0 fetdave s notassary,

Advorss impects, |l nat sppraved: (Atiach additionsl pager If necessary.}

DEPARTMENT/
ITEM DESCRIPTION: WA: DIVISIGH: -
UNIT COST: . am: TOTAL CO5T: -
ASSET TAG HUMBER:

duatiticatlen: {Include purpasaiead for equipment snd sny cost asvings, if spproved. Atach additional pages [ nacessary,)

Adverse Impacts, if not approved: {Attach additionn! pagos it nacessary.)
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MWATEAIALS AND SUPPLIES ELPENDITURES
1997 OPERATING BUDGET

FORM 513

AGEHCY Aticrofiming Cantor DATE PREPARED OR REVISED tomber 3, 1896
ORG DESCRIPTION /s
FUHD Ho. 030000
ORG No. asio
Froa FYgs FY 96§ FYe7 FYer Fraz
EXPENDITURE ACTUAL ACTUAL ORIGINAL CONTINUATION EXPANDED TOTAL
DESCRIFTION EXPENSES EXPEMSES BUDGET REQUEST REQUEST REQUEST
1600 Pholographic Malerials 50 334,580 551,015 $51,015 $51,005
1601 Microgrophic Matefiais 76855 20,694 19,237 19237 19237
1671 Chomicals 0 6,075 11521 11,833 11833
1683 Equiprment Parts [} 7947 8,115 8,115 8,115
Miscallanosus 1,758 1,485 4,300 4,300 4,300
TOTAL MATERIALS AND SUPPLIES $78.613 370,750 $85,500 455,500 [ $95,500

(TOTALS SHOULD CORAESPOND TO ENTRIES ON FORM B-2)




v

SERVICES AHD CHARGES EXPENDITURES FORM 813
1997 GPERATING EUDOET
AGENCY Microfiimine Con ar DATE PREPARED OF REVMED  Soptambar 3, 1098
ORG DESCRIFTICN  n/a
FUND HO. 010008
onE HO. 2510
{ FY 94 Fres | FY 96 rey FY 57 Fro7
EXPENDITURE ACTUAL ATTUAL CRIGINAL CONTINUATIOR EXPANDED TOTAL
| DESCRIPTION EXPENSES EXPEHSES BUDGET REQUEST REQUEST REQUEST
! 2060 Equip. Maintenanca Agreomants $53,248 s47.188 $61,620 __ §61.620 $81,620 :
205t Dala Procoseing Servicoa 18397 16285 25500 25,500 25,500
2053 Enuip. Malstonance & Repait 2282 6,533 12,000 32000 12,000
Miscollanoous 1,786 04 4,080 4,860 4060 ¥ h
2301 Travel - Out ol Counly 2,79 1] 1] 0 2 4,
I TOTAL SERVICES AND CHARGES $78,507 $70,720 104,080 $104,080 0 $104,080

(TOTALS 2HOULD CORRESPOND TO ENTRIES ON FORM 8.2)




B oD B B O A mN B E g

010000

TOTAL

as10

1000
1100
1120
H30
1150
1170
1500
2000
3000
3300
4000
4500
4700

1957 APPROPRIATION.

MICROFILMING BOARD

Personal Services
Fringe Benefits

PERS

Medicare Tax
Uncmploymeat Compensation
Worker's Compensation
Materials and Supplies
Services and Charges
Granis

Contingency

Copital Outlays

Dcbt Service

Cash Transfer

$473,646
0

64,186
6,631

0

0

95,500
104,080

$800,543
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-
Ml

ACCOUNT,

MICROFILMING
EQUIPMENT

CAPITAL
EQUIPMENT

TERSONAL
SERVICES

MEDICARE
TOTALS

AMOUNT

45000
7300
1,000
15568

700

[

s542
1)
19,388

$1a%

3

1997 EXPANDED REQUEST SUMMARY

REASON FOR TIEE REQUEST

ONE MICROFICHE DUFLICATOR
ONE MICROFILM READER PRINTER
LOW VOLUME READER PRINTER
COMPUTERIZED RETRIEVAL SYSTEM

TWO GFFICE CHAIRS

SALARY [NCREASE FOR ALL STAFF

INCREASE PART TIME HOURLY WATE

FERSONNEL COST INCREASE @ 3.3%

REQUESTING AGENCY.

MICROFILMING CENTER
CLERK OF COURTS {JUVENILE)
DOMESTIC RELATIONS
RECORDER'S OFFICE
MICROFILMING CENTER

MICROFILMING CENTER

MICROFILMING CENTER

MO

FUNIED

$45,000
57,800
£3,000

700

59,588

51299
3139
515,693

L1268
320

I3
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