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BUBJECT: 1992 ANNUAL REPORT

In accordance with Section 307.805 of the Ohio Revised Code,
wa are submitting herewith the 1992 Annual Report for the Franklin
County Microfilming Center. This repoxt contains an overview of
the accomplishments and goals of the Microfilming Center as well
ag a review of £ilming projects undertaken in 1992, It also
includes a recap of production st the Hicrof:.lm:.ng Center in
addition to various individual County agencies and offices. You
will £ind the appropriations and expenditures for fiscal year 1992,
and the 1993 pudget request and subsequent appropriations.

Included herein are tempexature and humidity reperts from our
master film storage facility located at the County's Alum Creek
compound, We believe these numbers demonstrate the need to address
the subject of appropriate storage in an environment that better
meats American MWational Standards Institute (ANSI} standards for
archival quality. The preferred conditlons would be 70 degrnes at
40% humidity.

I would like to take this opportunity to commend Director
Marvin Farley and the staff for an ocutstanding year of production.
Dua to the mid-year change in administration, Mr. Farley undertook
managament of the Center while also ovaraeeing the training of new
and recently promoted employees. This was accompl:.shed during a
racord setting period of activity in the Recorder'a Officae, which
requires consistent daily production, while continually maintaining
quallty service throughout other County agencles.
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Other notable accemplichments include:

Elimination of the seccnd (evening} shift, saving the cost of
2 gupervisor while keeping all camoras in full-time operation;

Handling approximatsly a 60% increase in the daily workload
from the Recorder's Offics while continuing a high lavel of
quality production. This was managed without equipment update
or replacement, although certain capital improvement is
imminent;

Coordination of our recycling program with the County's,
entirely eliminating paper transfer to the landfill;

Bale of more than eight tons of mortgage paper realizing
$637.40 for the County general fund, in addition to several
tony taken into the County program;

Achievement of a 54% decrease in downtime with the replacement
of four Image Systems cameras. Nearly one half of the 1952
downtime is credited to one of the two remaining Image System:
caneras, vhich is located in the Prosecutor's Office. The
other is located in the Auditor's Office. Both should be
replaced as soon as popsibla. The better camera of the two
would be utilized in the Microfilming Center ac a backup and
for additional filming; and

A continuing justification of a full-time in-house technician
through sizable contract cost reduction, preventative
maintenance programs, decrsase in mechanical deowntime, and
better technical relationshiwvs with maintenance contract and
supply companies.

Looking to the future, the Microfilming Center has Eet goals

it will endeaver to accomplish:

*

To maintain and consistently improve upon the high level of
quality production for which it has become known;

To continue to decrease mechanical downtime and improve
production by replacing remaining obsolets equipment. This
plan was progressing well until capital improvements were cut
from the 1992 and 1993 budgets;

To continua the recycling of all projects filmed by the
Microfllming Center; and

To install portabla-type cameras In various offices allowing
instant filming of documents. This would further reduce the
6ize of growing history film projects to be initiated and
completed.




On a long term basis, the Center needs to study and make
recommandations regarding several importamt prejects:

* A more accaptable solution for archival master film storage
that would better meet environmantal standards. Our current
facility iz also rapldly approaching full capacity;

* When history filming for County general fund agencies is made
current, the commencement of filming of non-goneral fund
agenciea on a cost-per-project basis; and

* The suggestion to consolidate all County microfilming under
the direction of the Microfilming Center. This would enable
tMCmmntMmﬂtnmmgmdwmwmmmtommHMa
coniiatancy ef quality filming standards throughout County
offices.

In 1992, nearly five million daily source documents were
£ilmed. Thia number is oxpected to continue to increase annually,
Almost two million history documents wvwere filmed last vyear.
Bacause various offices are required to keep running files for two
or three vears bafore filming, this number will decrease somewhat;
however, history filming will always he necessary.

At of Decembar 31, 1992, the total number ¢. images £ilmed
since the inception of the Microfilin Board in 1985 are:

History 17,275,371
baily Source 29,294,040
Total 46,569,411

The Mizrofilming Center must be prepared and able to handle
this anticipatsd growth.

We would like to thank the Hicrofilming Board members for
their support, interest and cooparation this past yvear. If there
are any gquestions or concerns we will be pleased to respond. We
trust that the Board shares our enthuslasm and pride in the
Center's accomplishments for 1952,

Vary truly yours,

Richard B. Mettfalf
Franklin County Recbhrder
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EQUIPMENT AND PRODUCTION FIGURES

MICROFILM CENTER

Two 109mm Etep & Repoat Cameras, Fiche Format

(200 images per fiche)
Braakdown:

Daily Sheets Duplicates Produced: 36
Flche Produced: 36 Images Produced: 7.200
Fax Sheets puplicates Produced: 36
Flche Produced: 31 Images Produced: 6,200
Financing Statements Duplicates Produced: 2,513
Fiche Produced: 324 Images Produced: 4,800

Index to Deeds

Puplicates Produced: 3,

020

Fiche Produced: 1,010 Images Produced: 61,844
0fficial Records Duplicates Produced: 129,984
Fiche Produced: 3,047 Images Produced: 609,400
Soldiexrs Diescharges Duplicates Produced: 15
Fiche Produced: B Images Produced: 1,600
Treasurer Duplicates Produced: 23
Ficha Produced: 23 Images Produced: 2,410
Done by Staff
Work Request Forms Duplicates Produced: 23
Fiehe Produced: 22 Images Produced: 4,600
TOTAL FICHE PRODUCED: 4,502
TOTAL DUPLICATES PRODUCED: 135,661
TOTAL IMAGES PRODUCED: 758,054




EQUIPHENT AND PRODUCTION FIGURES

< Con g
DYPLICATES ONLY PRCDUCED

Board of Revision
cv-2's

Daily Sheets

DR-1's

Financing Statements
Grantees

Ju-1's

Jv-1's

Lesses & Lessor

PR-1 Victim Witness
Probate Soft Jackets
Soldlers Discharges

TOTAL
Rolls of Film Duplicated

PLANETARY CAHERA, 35mm

Doeds

JU Ordsr Books

Hiscellaneous Criminal Records
Hortgages

Soldlers Pischarges

TOTAL

CAMERA/PROCES3CR, 35mm

paily condc Plats
Daily Plats
History Plat Pooks
Zoning Books

TOTAL

Pages
326

3,507
61

4,078

43,391
3,604

1,250
90,696
24,064

153,386

3,140

272,536

cards

1,956
1,104
21,042
244

24,346




EQUEPMENT AND

MICROFILM CENTER Continusd

ROTARY CAMERAS, 16mm

Criminal
Domesktic
House Arrest
Juvenile
Mortgages
Probate

Work Release

TOTAL

PRODUCTION FIGURES

Imagas

325,792
358,579
24,260
55,853
491,426
56,886
71,604

1,424,400




EQUIPMENT AND PRODUCTION FIGURES

AUDITOR'S_OFFJCE

105mm S5tep & Repeat Camera, Fiche Format

200 Images/Fiche
FPiche Produced: . 569
16mm Camera/Processor

Roll/Strip Preoduced Fllm
Inmages Produged: - 215,628

EOARD GF ELECTIONS

16mm Rotary Camera
Images Produced: 58,185

CLERK_OF COURTS

huplicates Produced: 2,845
Images Praduced: 109,000

Three 105mm Step & Repeat Cameras, Fiche Format

200 Images/Fiche
Breakdown:

Appeals
Fiche Produced: 156

Clvil paily
Fiche Produced: 4,966

Criminal Daily
Fiche Produced: 2,282

Criminal History
Fiche Produced: 493

" Domestic CSEA
Fiche Produced: 4

Domestic Daily
Fiche Produced: 2,569

Domestic History
Fiche Produced: a8

Juvenile Abertions
Fiche Produced: 81

Duplicates Produced: 329
Images Produced: 31,200

puplicates Produced: 24,830
Images Produced: 993,200

Puplicates Produced: 11,493
Images Produced: 456,400

Duplicates Produced: 493
Images Produced: 98,600

Duplicates Produced: 4
Images Produced: 500

puplicates Produced: 24,591
Images Produced; 513,800

Duplicates Produced: 342
Images Produced: 7,600

Duplicates Produced: 81
Images Produced: 13,629




EQUIPMENT AND PRODUCTION FIGURES

CLERK OF COURTS_GContinued

Juvenile Daily Duplicates Produced: 18,

Fiche Produced: 2,386 Images Produced: 477,

Juyenile History . puplicates Produced:

Fiche Produced: 9 Images Produced: 1,
TGTAL FICHE PRODUCED: 12,

TOTAL DUFLICATES PRODUCED: 80,
TOTAL IMAGES PRODUCED: 2,594,

PROBATE COURT

16mm Rotary Camera, Roll film
Images Produced: 244,213

PROSECUTOR'S OFFICE

105mm Step & HRepeat Camera, Fiche Format
200 Images/Fiche

Fiche Produced: 1,036 Duplicates Produced: 1,
Images Produced: 261,

BHERIFF'S OFFICE

105mm Step & Repeat Camera, Fiche Format
200 Images/Fiche

Fiche Produced: 3,715 Duplicates Produced: 3,
Images Produced: 688,

792
200

9
anpo

984
964
229

036
160

715
500




EIGHTH YEAR PROJECT ACTIVITY

HMICROFILMING CENTER

The following 1s a recap of the 1992 undertakings that were filmed,

processed and duplicated in

corresponding offices:

CLERK _OF COURTS

1. Criminal (1986 & 1987)
2. Domestic

a. Divorces

b. Dissolutions

COMYON PLEAS

1. HMousse Arrests

. Condo Plat Books
R Dally Sheets

. Deeds

. Index to Deeds {Grantor)
Index to Deeds (Grantee)
Fax Sheots

. Financing Statements

Lh ke L

13.

the Hicrofilming Center for the

Juvenile Transcripts
Juvenilea Order Books
Migcellaneous Criminal Records

Work Releates

Hortgages

Official Records
Plat Books
Soldiers Dischargas
Work Regquest Forms
Zoning Maps




EIGHTH YEAR PROJECT AvIIVITY

The follewing offices have satellite camerac and assume the responsibllity

for filming their respective documents.

The Microfilming Center ls

reasponsible for the processing, duplicating and storage of the' original
master film.

AURITOR'S OFFICE

1, Rdders and Remitters 7.

2. Blanket Extensions a.

3. Board of Revisions : 8

4. Certificates of C.rrection 10.

9, Cigarette Licenses 11,

6 Estate Tax

C. ECT S

1, Election Day Voters (Form 237}

2. Inactive Registration Cards

3. Register of Voters

4. Transfer Forms

5. Volunteer Registration Forms

6. Voter Registration Concellations

CLERK OF COURTS

1. Appeals 9,

2, Civil Daily 10.

3. Civil History 11.

4. Criminal Dbaily 12,

5. Criminal Expungements 13.

6. Criminal History 14.

7. Demestic Daily 15.

8. Domestic History 15.

BROBATE

1., Adoption Papers 8.

2. Civil bockets 9.

3. Civil Dockets, (No 10.
Administration) 11,

4. Daily Casework Papers 12.

5. General Index to Deaths 13.

6. Guardian Docket Books 14.

7. Index tu Guardianships

{Regular/Veterans)

Manufactcrad Home Tax
Persoanzl Praperty

Rafund Voucliers

Traustar & C(onveyanca Sheets
Vendors Liceases

Judgements

Juvenile Abortions

Juvenile Daily

Juvenile History

Hotaries

Real Estate Licenses

State Tax Bocke

Vacation & Slck Leave Schedulas

Index to Wills

Egtato Tax

Journal of Guardlans
Marriage Licenses

Mental Commitment Papers
Numbers Books

Hills




EIGHTH YEAR PROJECT ACTIVITY

Continued

EROSECUTOR'S OFFICE

1. History Capa Files

SHERIFE

1. Expungements 2.
TREASURER

1. Address Change Cards 2.

Inmate Relsass Flles

Checks




COHPUTER OUTPUT MICROFICHE
{COMfiche)

COMfiche are generated by the State of Ohio Treasury Department
using data tapes sent to them by the Franklin County Data
Processing Center. They are the indexes to the daily work of
various County agencies. The cost of $1.05 per fiche is paid by
the Franklin County Microfilmimg Board, expending approximately
$30,000.00 annually. It is not required to duplicate all COMEiche
for our purpaoses.

It is necessary to purchase this service from an outside agency
because of the tremendous expense of purchasing and maintaining the
agquipment required. The annual maintonance cost alone to the state
is more than $80,00D.00.

AUDITOR 2,027 Duplicates: 1,696
BOARD OF ELECTIONS 142 Duplicates: 1,231
CLERK OF COURTS 63 Duplicateg: 783
COMMON PLEAS 1 Duplicates: 14
RECORDER 7,759 Duplicatas: 123,728
TREASURER 1,989 Puplicates: 18,811
TOTAL DUPLICARTES PRODUCED IN 1992 146,263
TOTAL COM FICHE DUPLICATED IN 1982 11,981




CAMERA DOWNTIME

AUDITOR
Camora #4
Camera #15

TOTAL

CLERK OF COURTS
Camera #5
Camera #6
camera #7
camera #8
Camera #9

TOTAL

PROBATE
Camera HIE

PROSECUTOR
Camera #3

RECORDER'SE OFFICE
Camera #1
Camera #2

TOTAL

SHERIFF
Camera H#i1

TOTAL DOWNTIME FOR 1992

Hours

12.25
6.25

18.50

10,00
10.50
30.50
87.350
16.00

154,50

197.25

4] (=N~}
[=] oo

1e6.50

401.75 Hours

Nota: Cameras #10, 12, 13 and 14 have been

traded in on new eguipment.
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. ANNUAL TEMPERATURE AND HUMIDITY REPORT
ALUM CREER HMASTER FILH STORAGE FACILITY

FARRETERLY TAERETHEIT
JERPERATORE TEPERASTRE
ATE 1N BRGREES _ RVNIDITY EAYE _ TN DEGRERS _ BUM[PITY
1-:-82 11 444 Frant of Rean =382 4] {44 Froat
1 481 Back of Roon 4] F61 Back
1-10-32 n 134 Freat {837 §2 {61 Frant
] 16§ fack 3] 503 Bk
§-16-82 t5 408 Troat {-10-52 10 16} Front
l 434 Back ] 304 Batk
1-71-81 3] £5) Front 1-16-31 §1 598 front
1] {81 dack [ S4% Batk
1-11-82 1] 411 Freat i-11-41 1] 2% Tront
il 151 Rack 1] 648 Back
2-5-31 n {01 fFeeat {-26-§1 J{] §04 Froat
10 118 Back n 481 Back
1-14-52 13 £ Froat {-10-31 n {31 Front
3] 5% Back # 81 Bxck
1-18-31 1] {54 Front 5-5-31 1 434 Front
1] {81 szck n 474 Back
1-30-92 [H {1t Freat §-7-92 11 {1 Trest
it {E} Gack 13 {61 Back
1-21-51 £ {51 froat 5-1-12 i 521 Froat
il {31 Back b 591 Baek
492 1] 181 front §-13-5 n 5% Front
1] 5 fark It 584 Rack
1-10-52 1] 50 Frost 5-28-92 80 52§ Frest
1] 514 Back a 543 Back
3-16-81 P {2 Front §-26-92 0 SO¥ Troat
] {51 dack n 1% Back
1-24-32 1] 43 Front §-2.92 il 50% Froat
i 4 sack 1 53§ Bacsk
3-11-82 1] {7} Troat [ B H] 8 521 Fraat
i 501 Back 1 34 Bark

11



§-3-92

f-£5-52

§-10-52

£-21-92

§-23-32

1-1-92

1-3-81

1-11-92

1-26-52

-39

7-23-91

1-17-5

7-30-22

8-3-§2

g-6-92

3-11-87

TARRETHEEY
THAPRELIIRE
{f

)
1]

15
%

n
7

n
i

T
n

i
3]

1
[H

IH
15

3]
i

1]
i

i1
i§

£5
1

11
14

£5
[}

i
i

il
i

531 Froot
St Back

561 Front
598 gack

£1% Troat
634 Rack

E1 Front
558 Back

564 fraot
53 fack

QY Tront
Bt Back

68§ frant
101 Back

3% Front
74t Back

T84 Front
T34 Eack

824 Frot
1t Bk

154 Froot
T8¢ Back

861 Front
821 Back

7% Front
30t Back

768 Front
781 Back

&% Front
§§% Back

634 Froat
A Back

FAERETREL?
TEMPETATTRE
DATE IV DEGREER  WWMIPT
31331 1] 55% Frant
1] 74 Back
3-17-92 il 461 Froat
62 67,91 Back
820-92 £ 654 Froct
33 674 Back
-4-n [ B6b Front
62,5 B6§ Eack
g-31-12 [ 4,51 Front
H] 66§ Bazk
£-31-51 1 1Y Froat
£t B5Y Zack
3=3-51 I E74 Tront
Bt E41 Hack
§-8-92 Bt 671 Front
[$] £31 Rack
31491 i $34 Frant
111 4,58 Hack
$-17-31 EH £ rroat
83 6% Hact
§-21-42 1] 61t Front
€5 658 Back
§-U-%1 1] 81 Front
7 1% Back
§-23-32 [ 51% Front
113 0% Back
1e-1-82 ] 5§71 Front
5 £1Y Buek
10-5-92 3] 561 frost
£5 66 Back
10-3-92 85 53§ Froot
53 624 Back




e

10-11-92

£0-15-92

10-15-92

16-22-41

10-26-§1

16-33-92

11-2-92

15-5-92

i1-3-51

1-12-82

11-16-92

1E-15-92

£1-23-92

11-30-32

12-3-92

12-1-92

FAELLNGRI?
TEXPERATORE
¥ bECRERS

[$]
4

il
1]

n
1]

i
7

n
[§]

LI
]

T
i

3]
i

N
[}

T
1]

2\
4

1
b

11
[

9.5
4]

b
L]

§4.3% Front
581 Back

1% Front
E4Y Back

1% Frest
fet Back

51F Froat
558 Back

459 frozt
571 Rack

51 Troat
57§ Bact

574 Proat
1% Eack

§1% Froat
5§44 Back

438 Front
518 Jazk

5§58 Front
§B.5% Bact

{51 Freat
41.5¢ Eack

50t Freat
51t Back

514 proat
55,58 Back

454 Pront
15§ Back

{5t Froot
{7.50 Back

{4t Froot
6t Back

TAERETHELY
TOUPERAYTRE

DME TN ULERERS  FUNISITY

t3-10-12

1-14-22

12-11-8

12-12-82

12-38-91

b ]
1]

n
[

i1
1]

it
1]

b
4]

{4} Froat
11,58 Back

48,54 Frent
{84 Back

{8} Front
1% Back

158 Froot
§74 ack

2% Froat
458 Back




2,594,229

53%
DAILY SOURCE DOCUMENT FILHING
Imgos reduced to Eila in 1992
by parcicipacing offices,
eliminacing the nced for
hiscory [lwing.
TOTAL = 4,930,969
755,64k
688,500 151
147,
324,620
24,211 263160 7
5%
58,185 4-9%
2,410 1.12
.05%
Treasurer  DBoard of IP'robate  Prosecutor  Auditor sher!iff Recorder via Clerk of
Elections Hicrofilm Center Courts

14




‘ 894,984
50,81

IIISTORY FILHING

Images reduced to
film in 1992 by the
Hicrafilm Center

Total o 1,762,287
obal a 1,710 714,55

40,61

95,6864
3,41

56,886
2.2%

Praohate Common PMleas Recorder Clerk of Courts
15
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FRANKLIR CQUNMTY MICROFILMING CENTER

TABLE OF ORGANIZATION .
RECORDER
CHIEF LEPUTY
ADMINISTRATOR
DERECTOR
ASSISTANT
SECRETARY SUPERVISOR
TECUNICTAM
FILHING PROCESSIHG DUPLICATING STORAGE
QUALITY
CONTROL

This office ¢urrently has 16 [ull-time ond one part-time empleyce.

16




FINAL 1992 APPROPRIATION STATUS REPORT

WEPGRT NO3 ARHS-48-D FRARRCIH COORTY, OATO PROCESS UATE X2/3L79
RUN DATE: OL/05/91
FUND 010000 GENERAL FUND
DEPT 3500 MICROFILHING BOARD APPROPRIATION _STATUS PAGE_HUKRER 22
APPRGE . TEJECT TOTAL “TOVAC TUYAT AVAILAUCE'""'J‘.
LEVEL ACTT APPROPRIATION EXPENDITURGS, EREQHBRANLES BALKACE N
3516 _RICROFILALRG BOARD .
1000 _PERSONAL SERVICES 2224 T0R00 T iy 0568 Ll LELS .
TEZ0__PERS COHYRIBOVIDN-CTY SHR 30,045.00 SO04T 65 515 .
1130 HEDICARE TAX—COUHTY SHARE LY 2790395 TyEms
1500 RATERLALS AND SUPFLIES B5+218,00 753137295 T U3 IR 100592
7000 SERVICES ARD CHARGES 131493051 1221514289 S ILEEY By RTL=05 "]
4600 CAPITAL QUTLAYS L EQULE 703311.00 VT 30198 I
8
%s%e APPAOP. LEVEL TOTAL 552,678kl 5319709225 10y 255461 —XUe 71355 8
.
“#4% FUND/DEPT TOTAL 552367861 Y Y H 3725581 T8 VL4553 -
L
-
A
|-
v
-
R
8




AGENCY

Hicrofilming Board

SUMMARY OF FUND APPROPRIATION
15933 OPERATING BUDGET

CONTACT HAME Harvin Farley
DATE PHEPARED
FUND KD, 910000 DRG NO. 3510 ©OR REVISED 10-13.-92
FY 92 FY 92 FY 93 FY 93 FY 93 FY o2
ORIGINAL TRANSFER OF ANNUALZED CONTIHUARON EY2ANDED TOTAL
APPROPRIATION | APPROPRIATION | SUPPLEMENTAL REQUEST REQUEST REQUEST
APPROPRIATION RETEX)) ats)
ACCOUNTS COLUMN #1 COLUMH ¥2 COLUMN £3 COLUMH 4 COLLWN 25 COLUMN 28
1000 PERSONAL SERVICES 218,100.00 « 2,000.00 | {-)1,896.00 218,204.00 155,626.00 [373,830.00
1100 FRINGE BENEFITS -0-
1120 PERS 29,600.00 {=)}257.00 1%,342.00 21,311.00 | 50,634.00
130 MEDICARE 3,400.00 3,400.00 2,021.00 5,421.00
1150 UNEMPLOYMENT COMP, -0-
1500 MATERLALS & SUPPLIES 81,000.00 81,000.00 4,000.00 | 85,000.00
2000 SERVICES & CHARGES 119,900.00 {—3180.00 119,720.00 9.080.00_[128.300.00
3000 GRANTS 0= ‘
4000 CAPITAL EQUIPMENT 0 < £+)1R0.00 NIA WA| 108,600.00 | 108,600.00
4500 DEBT SERVICE “0—
4700 CASH TRANSFER ~0=-
OTHER -0
. TOTAL 452,000.00 2,000.00 |(-)2,153.00 {A451,657.00 300,638.00 | 752,305.00

18




ANNUALIZED SUPPLEMENTAL APPROPRIATION

FORM B-2.1

1993 DPERATING BUDGET
{USE A SEPARATE FORM FOR EACH CATEGORY)

AGENCY  Microfliming Soard

FUND NO. D10450 ORG NO. 3510

AMOUNT GF REQUEST 3(1,886] PR.S.

§{ 2571 PERS.
Plansa chock approptiate expansa categon:
X

X

1000 Parsonal Servicos
11060 Fringe Bonaflls
1120 PERS

1130 Medlicare

1500 Matarals & Supplles
2000 Services & Charges
3000 Granls

4000 Capital Equipmint

BASE:
ANNUALIZED SUPPLEMENTAL 3% {2,688)
{{Base + 11 pay perlods) X 26 pay pardods]
18893 ELECTED OFFICIAL'S SALARY o)
{Basa X 5% ORC Incroase)
27TH PAY (DEDUCTED FOR 1993)
{Source: 1992 Budgel Request)
RESTORED ELECTED QFFICIAL'S SALARY {0
{Basa X 6%)
. PERS CALCULATION {1,896)

{Subtotal x 13.55%)

PLEASE CHECK SOURCE OF FUNDING:
General Fund Ravonuoes
Grant

Other Revenues (Fleaso explain

CONTACT NAME Cindy Michasls
DATE PREPARED
OR REVISED 2362

List Resalutlon No. approved:

JaT.82

Explanalion of Request: Pleasn show calculatians used and provide Jusiliicotian,

B+

SUBTOTAL:

19




- . ANNUALIZED SUFFLEHENTAL APPROPRIATION FOAM B-2.2
1383 OPERATING BUDGET
{USE A SEPARATE FOTIM FOR EACH CATEGORY)

AGENCY Microfilming Board CONTACT NAME. __Marvin Farley.
010000 3510 DATE PREPARED 10-13-92

FUND NO, OAG NO. OR REVISED

AMOUNT OF REGUEST §_ Hor®

I Ploasa chock appropriate expense catogory: . Llst Resaluiloh No. approvod:

1000 Persanal Services
1100 Fringa Bansilts

— W20 PERS
1130 Modicare
1500 Materials & Supplles
2000 Sarvices & Charges
3000 Grants

. 3000 Caplial Equipment

ol Explanation of Raquesi: Flaase show calculalions ulod and pravids jusiitication.

Iv.  PLEASE CHECX FUNDING SOURCE:
\/ Ganeral Fund Revonuas

Grant

Other Rovenuas {Ploasa explaln
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EXPANDED AEQUEST FORM B-3
1993 OPERATING BUDGET
{USE A SEPAMATE FORM FOR EACH REQUEST)

H DARD LEY

AGENCY MICROFILM BOAR conracTnang  MARVIN FARLE
DATE PREPARED

10 a0

FUND No, 919000 arcno. O REVGED OCTOBER 26, 1992

AMUOCUNT OF REQUEST §,

178,938

Plaass chock appropriate aXpense category:

X_1000 Parsohal Sarvices
1100 Fringe Banefts
X_1120 PERS
- X_1130 Modicare
1500 Materials & Supplies
2000 Services & Chargea
_ 3000 Grarms
—..._ 4000 Caplial Equipmom

Explanation of Aequest: Plerss oxplain request and pravida Justileation {Increadod workload, legal
mancats, sic.).

Because the Recorder's DFfice and the Hicrafilm Board work in unisen, over time
the personal service accounts have become intermixed. Last year's budger was

for ten employees; we actually have 17, Hose of thiz expanded request ($127,665)
i5 to ger the proper people on the Microfilm Board accounc. You will ses a
corresponding decrease in che Recorder's persomal services.

The addicional amount ($27,961) is for part-time summer help and cne full time
employse ta bring the staff to Full screngch.

Transfer from Recorder 127 665

Additional Employees 27,961
PERS {1120} 21,311
Hedicare (1130) 2,021
Total 178,958

PLEASE CHECK FUNDING SOURCE:

_" Genanl Fund Revenugs

. Grant )

Oiher Ravenuas {Pleasa explain ]
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N EXPANDED REQUEST
1993 OPERATING BUDGET
(USE A SEPANATE FOAM FOR EACH REGUEST)

FORM 8.3

Marvin Farley

10-13-92

AGENCY Mierofilming Board CONTACT NAME
oilopoo 3sio DATE PREPARED
FUND HO, ° ORG HO. OR REVISED

AMOUNT OF REQUEST $4¢900.00

N Plonsa chock bppropriata axponse céianurv:

—~

1000 Porsonal Servicos
1100 Fringe Batiaitg

1120 PERS

1130 Madtcaro

4500 Materiala & Supplies
2000 Servicas & Charges

—

1.

3000 Granta
4000 Caplisl Equipment

mandata, otc.}.

Mricing and usage incroases,

i, PLEASF: CHECK FUNDING SQURCE:

v General Fund Revenuas

Grant

——

Explanstion of Request: Plaasa explaln request and provida jusiiication {Increased workiond, lagal

Cther Rovenues (Please oxplaln

—
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L EXPANDED REGUEST FORM B

’ ) 1993 OPERATING BUDGET
(USE A SEPATNATE FORM FOR EACH REQLIEST)
Hicrafllming Board Harvin Farle
AGENCY 5 CONTACT HAME Y
0ioo000 Ji10 DATE PREPARED 10-13-92
FUND NO. ORQa NO. OR REVISED

AMOUNT OF REQUEST $.9 , 080,00
L Ploasa check appropriala expensa catepory:

—.. 1000 Persanal Servicos
— 1100 Fingo Banafia
e 1120 PERS

1130 Madicaro
— 1500 Matariala & Supplios
X 2000 Sarvices & Chargos
_—__...3000 Orenia
e 4000 Capltal Equipmont

. Explanalion af Requost: Plaaso explzln roquos? and pravida Justiffezilon (Incroased workload, fepa!

mandato, eic.).

1. Stace of Ohio — Comfiche services — price per [iche Increase
along with new delivery [ec.

2. Reader/Printer Service contract — ancleipate adding four new

machines.

3. Other - price increases.

1. PLEASE CHECK FUNDING SOURCE:
v~ Genoral Fund Revonuos
Grant

Other Revenues (Pleasa axplaln
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SO ' EXPANDED REQUEST FORM B-3
1893 OPERATING BUDGET
{USE A SEPANATE FONM FOR EACH REQUEST)

AGENCY Microfflming Noard CONTACT NAME Marvin Facley

DATE PREFPARED

FUND NO, 010000 gRg o, _ 3510 OR REVISEC 10-13-92

AMOUNT OF REQUEST §_108:600.00
I Floasa chock eppropriala expanss calogory:

e 1000 Parsonat Services
1100 Fringa Benailla
1120 PERS

1930 Madicara
1500 Matorlals & Supplioa

2000 Services & Charges
DGO Grants

_X__ 4000 Cophal Equipmant

18 Explanatlon of Roquest: Please oxplaln raquest and pravida Justification (increassd warkload, logal
mandate, olc.).

Replacement {tems: O0ld equipment that produces poor qualfty documents.
Contlnually require maintenange, resulting I!n lov produstion.

How Iteos:
Trays and cabinetes — for prowing mlecrafiln files.
Vendacard Charge Systems expedite the procedure fov the public to
get hard copies of microfilm. These machines alsc bring In

revepue estimated st $14,000.00 per machine per year.
‘Other Hew Items: To help other county officas keap up with datly
[ilming. This reduces the tremendous amount of hiscory f{lming to
be dane by the mlicrofilm center and saves storage space reqiirements
for the other of[lces.

fil, PLEASE CHECK FUNDING SOURCE:
" Ganeral Fund Revenues

Gramt .

Other Revanues (Please explaln
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' MAJOR HON-PAYROLL EXPENSES
1991 OPERATING BUDGET

AGENGY MICROFILH BOARD CONTACT Nawg  MARVIN FARLEY

FORM B4

DATE PREPARED
FUND NO. 410000 ORG NO. 1510 OR REWISED OCTOBER 2&, 1992

MATERIALS AND SUPPLIES EXPENDITURES
(LIST LARGEST EXPENDITURE CATEGORY FIAST)

EXPENDITURE FY 91 FY a2 FY 93
DESCRIFTION EAPENSES ESTIMATE AEQUEST
1,av Fi{lm {16, 35, 103mm) 33,000 36,700 34,700
Zpuplicacing Eilm 8,000 9,100 9,100
3.Toner 5,900 6,600 6,600
t‘gﬁahgs‘cl??egaus 7,200 7,200 7,200
5. Film Processing Chemicals 6,800 8,300 8,300
5.
7. N
8. OTHER 1500 CATEGORIES 9,631 13,100 13,100
TOTAL 1500 ACCOUNT 70,551 BlJED 81.000
SERYICES AND CHARGES EXPENDITURES
{LIST LARGEST EXPENDITURE CATEQORY FIRST)
EXPENDITURE FY 91 FY 92 FYa3
DESCRIPTION EXPENSES ESTIMATE REQUEST
1550p & Fepoat Service 30,600 30,600 30,600
Stace of Ohto
2Confiche Serviges 20,200 32.000 32,000
gReader/Printer Service
|~ Contracr 22,000 25,700 25,100
45tep & Repeat Service 10,000 10,000 10,000
up [icator ”
Service Contract 1,500 7,300 7,500
8.
7.
8. OTHER 2000 CATEGORIES 7,009 13,920 13,920
TOTAL 2000 ACCOUNT 107,309 119,720 119,720

(TOTALS SHOULD COARESPOND TC ENTRIES ON FORM B-1} -
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REYEHUE ESTIMATES

o

FORM B-5
1953 OPERATING BUDGET -
AGENCY Hiceofilming Board CONTACT HAME Marvin Farley
DATE PREPARED .
FUND NO. 010000 QARG NO. A3l0 OR REVISED 101392
ACCT 15T QUARTER 2ND QUARTER
[ ] DESCRIPTION OF REVENUE {A) (B) ) 0} {A+B+C+D)

Nene

3JRD QUAATER 4TH QUARTER TOTAL ‘
[

ESTIMATED UNENCUMBERED CASH CARRYOYER

TOTAL REVENUE
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. - DESCRIFTIGN OF REVEHUES
1993 OPERATING BUDGET
[USE A LEIATIAIE FGAM FOR EACH REVENUE)

FORM B-5

AGENCY Microftlming Board CONTACT NAME  Harvin Farley
DAYE PREPARED
FUND NO.___010000  gpg No,__ 3510 OR REVISED 10-13-92
H
REVENUE ACCT # FY 1993 ESTIMATE o
1 Ploasa chock the spproprlale revenun eategary:
—. Fedoral Grani
——— Other Fedaral Funda
State Gramt
—._. Oiner 31alo Funds
Colinty Tax Levy
. Other County Funds

. Foos and Cherges for Servicos

e FIN02 g0d Forialivuros

— ... Llconses and Permits

— . Oiher {Piensa explain )

i Plaasa explaln how the rovenua Is ohtalned and any trands that have boan observed.
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S ’ PROGAAM DESCRIPTION FORM B<7
1993 OPERATING BUDGET

agency _ Hicrofllaing Board CONTACTNaMg Mrfvin Parley
i YATE PREPARED

FuNDNO,  D10080 oo 3510 OR REVISED 16-13-82

|8 Ploasn attach a currant tabla of organization far this program.

1. Please provids a bilef dascripiion of the activities or sorvices perfarmed whh the appropriptions allocaled
for this program,

Fllm ecurrent and history documents for the Recorderts Office ond
various other county agencles.

Supply varfous county agencics with microf{lming supplies.

Prucess and score master ELlm for various county agencles.

1)



PRIORITY CAPITAL EQUIPMER™ 15T

FORM B8
. 1993 OPERATING BUD ™ 1 . .
- AscaL vean 73
AGENGY Btcrafilmfoy Bourd COMTACT HAWE __Harvin Parlay
DATE PREPARED
FuMD Ha, 010000 ORG NO. 3510 OR AEVISED 10-13.92

HOTE: Caphal pquiymort Is any hect win a Lnf cost &f 5100 oF Mote and a Lesatul iife &f one year of mons. Plasss usa the kaBowing i1 fors

PRIORITY RANKIHG: 1 = homa must ba mplaced or purchassd during 1he yeer.
2 = Nema head 1o be replacod but hoy 1n yoar eled shora,
3 = Nemy 10 ba roplaced bitt hot B necessity,

PRIORITY DESCRIPTIGN OF TEM ESTIMATED ESTIRATED JUSTIFICATION FOR REPLACEMENT, REQUESTIRG DEPARTHEHRT
RANKING | [MDICATE REPLACEMENT (R) OR HEW (]} | QUANTITY | coSTAmy TOTAL COST DR HEW ACOUISITION & G DEPA
Stap & Ropeat HMicrofiche . Xaplacenent Zor old 1578 Prospcutor
1 Camers {¥oplacenenc) 1 30,00P.00] | 30,000.00 |cessra,
(2 - Tapl
. place old bry/Silver R/Fs Probate [(2) Recorder{2)
1 Mictofilm Eoader/Princer $(H)}, [ % 6,000.00 24,000.00 [ 07 e for public use {Rec 18 1R
B fich
t Hicrofila Resdez/Trincer (K} -~ | 1. 4,000.00] 4,000,00 n:.;:r n:‘:::“:e’:“::ygz-t" Auditor
B . Replace old caxsridga Probage
1 Tollftlm Reader . 2 1.500.00 3,000.00 | b ine. Auditer
14 .33 % k 1
1 Yendacard Charge Systam (H) i 2 5,800.00 11.600.00 I::ug:s l:;:cn:lzzp:v:-::i:. ‘:::_:_:::: :d‘ N
B Various depcs. for tze in Audtror (1
1 Rotary Cemars (16mm) (H)} 3 ?.500.00 22.300.0D0 filaiog own documente. ;reglnrt 1)
S B ] Audttor { Dutsida Stor.
1 Microfilm Starage Gabinatz (N) ] 2,000.00f  12,000.00 |Groving micrefflm files. gueandle (1) Hiller Hall
T Juvanile (13)
1 Mlcraffche Trays (N} 10 30,00 900.00  |Growiny microfilm filas. Domestic Rel. (131
H Frrawe Maaking Uolc (M) 1 $00.00 600,00 To avold majintesanca pro= Recorder (micrographics}

blame caused by wasted tonef.

TOTAL | 168,600.00
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+GENCY

PRIDRITY CAPITAL EQUIPMENT LAST

MICROFILM BQARD

SUND ND.

ORG HO.

010000 3510

1393 OPERATING BUDGET

FISCAL YEAR

1994

CONTACT HAME

FORM B-8°

HARVIR FARLEY

DATE PREPARED gcroner 26, 1992

OR REVISED

NOTE: Capital equipment I8 eny item with a unlt cost of 5100 or mare and & usotul liie of one yoar or more. Ploasa use the following list for:

PRIDATTY HANKING: 1 = llama mus! ba replaced or purchased during tha year.
2 = Hema noed 1o ba teplaced but not tn year listod shove,

3 = Homs to be replaced biA not A nocossity,

PRIDRITY DESCRIPTION OF ITEM ESTIMATED ESTIMATED JUSTIFICATION FOR AERLACEMENT
HANKING | {INDICATE REPLACEMENT {R) OR NEW (N)] | QUANTITY | COST/AUNIT TOTAL COST .OR NEW ACQUISITION
Heeded to replace older viewers
i Microfilm Viewers (R) 20 500.00 10,600 in varlous Cousty offices.
{Audicor,Clerk of Courks,
Probare,kecerder,Traasurer)
1
f
L
[l
TOTAL 510,000
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PRIORITY CAPITAL EQUIPMENT LIST FORM B8 -“
1993 QPERATING BUDGE) L

1995 .
FISCAL YEAR, HARVIN FARLEY
gency | MICROFILH BOARD CONTACT NAME
DATE PAEPARED qcroper 26, 1992
unp Mo, __01000¢ ORG NO. 3510 OR REVISED '

NOTE: Capltat aquipment Is ony Hem with a unit cost of $100 or memo and a usalul llfa of ona year of mor. Plase use the following list for;

PRIORITY RANKING: 1 = ltems musi be replsced or purchased during the yoar.
2 = Hems need 1o ba replacad but not In year listed abova.
3 = Homa o be reptaced but not a necassity,

PRIQRITY TESCRIPTION OF IMEM ESTIMATED ESTIMATED JUSTIFICATION FOR REPLACEMENT
RANKING | {INDICATE B¥-LACEMENT (R) OR HEW (N}] | QUANTITY | COST/UNTT TOTAL COST QR NEW ACQUISITION

Can't project needs at this rime.

{ TOTAL




EUND. ORG

010000 3510

MICROFILMING BOARD

1000
1100
1120
1120
1150
1500
2000
3000
3500
4000
4500
4700

Parsonal Services
Fringa Benalils
PERS

Medicare Tax
Unemploymen! Compansation
Malerials & Supplies
Sarvices & Charges
Granls

Conlingency

Capital Oulays
Dabt Sorvico

Cash Transler

Tetal

a2

1893

$357,980
0

48910
5,200

0
81,000
118,720

Qoo o

$612,410



